APPENDIX 1
ePROCUREMENT

Thisis an eProcurement Bid. Bids are to be submitted through the City's "iSupplier" system, the City's
eProcurement computer system for electronic bidding and providing Contractors with access to contract, ordering
and payment information for their City contracts. The following provisions apply to this bid and supersede any
conflicting provisionsin Books 1, 2, and 3.

1. Obtaining the Bid Documents

Bidders are solely responsible for obtaining all Bid Documents, including Clarifications and Addenda.
Documents may be downloaded from the Department of Procurement Service's ("DPS") website at the following
URL:

http://www.cityofchicago.org/eProcurement

Click on "Current Bids."

In order to receive notice of clarifications and addenda, Bidders must be registered for and log-in to iSupplier,
search for the solicitation number, open the solicitation for review, and accept the disclaimer. Thiswill sign Bidders
up for notifications.

Bid Document Holders are listed on the Bid & Bond Room Opportunity Take Out List. The Opportunity Take Out
List is public information and is posted to the DPS web site at www.cityofchicago.org/TOL. To find Opportunity
Take Out lists go to “Get Started Online,” click "Opportunities' and search by the specification number.

2. Clarifications and Addenda
The City will send an email notification to suppliers who have indicated intent in a Bid that an addendum or
clarification has been issued. The Clarifications and Addendaincorporated into the el ectronic bid document
available at the following URL.:

https://www.cityofchicago.org/eProcurement

Suppliersthat have indicated interest in a Bid will receive email notification that an addendum or clarification has
been issued. There may be multiple Clarifications and Addenda. Failure to obtain Clarifications and/or Addenda,
for whatever cause, will not relieve a Bidder from the obligation to bid according to and comply with any changed
or additional terms and conditions contained in the Clarifications and Addenda.

Electronic Acknowledgement of Clarifications and/or Addendais mandatory to submit an electronic Bid. Any harm
to the bidder resulting from failure to obtain all necessary documents, for whatever cause, will not be valid grounds
for a protest against award(s) made under this bid solicitation.

3. Questions Regar ding the Bid Documents; Bidder Inquiry Deadline

All inquiries regarding the Bid Documents or procurement process may be directed to the Procurement
Specialist/Senior Procurement Specialist in iSupplier viaonline discussion or viaemail at the email addresslisted on
the front cover of the Bid Documents.

The Bidder Inquiry Deadlineislisted on the front cover of the Bid Documents under " Deadline for
Questions." Inquiries received after the Bidder Inquiry Deadline will not be answered except at the discretion of the
Chief Procurement Officer.

Bidders may only rely on written answersin a Clarification or in an Addendum duly issued by the Chief
Procurement Officer. Bidders cannot rely on oral or informal responses; such answers will not be binding upon the
City.



4. Preparation of Bids & Completion of the Bid Documents

Each Bidder must complete all of the forms listed on the Bid Submittal Checklist (with the exception of the Proposal
Pages) in the Requirements section and scan and upload them as attachments to the el ectronic bid submission.
Bidders may not change any of the Bid Documents. Any changes made by a Bidder to the Bid Documents may
result in rejection of the Bid, and will not be binding upon the City.

Bidders must submit their pricing electronically by filling out bid lines in the electronic Price Schedulein the
iSupplier system.

Bidders must use the Bid Execution Page that is appropriate for their form of business organization (e.g., sole
proprietorship, corporation, partnership, or joint venture). The individual (s) that sign the Bid Execution Page on
behalf of the Bidder, by their signature, represents and warrants to the City that such individual is authorized to
execute bids and contracts on behalf of the Bidder, and that the Bidder agrees and shall be bound to al of the terms
and conditions of the Bid Documents and, upon execution by the City, the Contract Documents. Signatures must be
sworn before a Notary Public. The form must be printed, signed, notarized and scanned then uploaded as an
attachment to the electronic bid submission.

5. Submission of Bids - Date, Time, and Place

Bids are to be submitted el ectronically to the Department of Procurement on the date and prior to the time stated on
the Cover Page of the Bid Documents, or any addendum issued by the City to change such Bid Opening Date. No
bid will be accepted after the Bid Opening Date. The time of the receipt of the bid will be determined soldly by the
“Time of Quote” generated by the iSupplier system.

6. Bid Deposit
5% of the Total Base Bid

When submitting an electronic bid, scan and upload a copy of your bid deposit with your submittal documents. The
1st and 2nd apparent low bidders will be required to deliver their original and properly executed bid deposit to the
Bid & Bond Room within 2 business days following the Bid Opening Date.



CITY OF CHICAGO
-
DEPARTMENT OF PROCUREMENT SERVICES

Dear Vendor:

Under the leadership of Mayor Lori E. Lightfoot, Executive Order 2021-2 (E0) was issued to
understand how diverse firms are being utilized on both City contracts and non-City contracts
and make the private sector an equal and accountable partner in building a more diverse
Chicago.

The EO requires submission of a Business Diversity Program (BDP) and utilization report on July
1st of each calendar year from all contractors, with certain exceptions. The 2022 deadline for the
submission of this report is July 1, 2022.

A dedicated microsite with information, the reporting form, and FAQs can be found at
http: //www.chicago.gov/bdp. You should be prepared with the following information to
complete the online form to fulfill the requirements of the EO:

Background information about your company such as number of employees, annual
revenues.

Whether your firm falls within an itemized exception

Whether you have a Business Diversity Program

Information on your utilization of diverse firms, in dollars and in percentages

The exceptions to report requirement are:

The contractor is a certified firm; or

The contract is for professional consulting services of an individual who is either the
majority owner of the contractor or is the contracting party as a sole proprietor; or

The aggregate award value of all City contracts awarded to the contractor is less than
$100,000 per year.

The Chief Procurement Officer has determined that reporting is not required in
connection with a specific contract.

Thank you for your attention to this important matter.
Sincerely,

7.

en Velazquez
Chief Procurement Officer
Department of Procurement Services

121 NORTH LASALLE STREET, ROOM 806, CHICAGO, ILLINOIS 60602



SUPPLEMENTAL CONTRACT TERMS RELATING TO EXECUTIVE ORDER 2021-2

1.1

1.2.

Supplement to Special Conditions Regarding MBE Commitment and WBE Commitment or Special
Conditions Regarding DBE Commitment: Quarterly Reporting
1.1.1. Policy
Pursuant to Mayoral Executive Order 2021-2, contractors must submit quarterly reports regarding the
utilization of MBE and WBE firms, or DBE firms, on their contracts.

1.1.2. Projected Utilization Schedule

Prior to contract award, anticipated contract awardee must submit a “Projected Utilization Schedule,” in a
form acceptable to the CPO, showing when and to what extent in the schedule for performance of the
Contract the MBEs and WBEs or DBEs listed on the Schedules C and D for the Contract are expected to be
used toward the contract-specific goals. Contracts that do not have goals are exempt from this
requirement.

For master agreements for task order professional services awarded pursuant to a Request for
Qualifications, Projected Utilization Schedules for each task will be submitted with the task order proposal
and finalized prior to award or assignment of the task, as applicable.

The CPO may require explanations or submittal of a revised or more detailed Schedule at any time prior to
or after award of the contract as the CPO deems appropriate in order to facilitate compliance with the
M/WBE or DBE commitments of the Contract.

1.1.3. Quarterly Summary Utilization Reports

Each quarter, Contractor must submit a Summary Utilization Report, in a form acceptable to the CPO,
comparing projected usage with actual usage. If actual usage is more than 5% below the value of
projected usage (based on a percentage of the value of anticipated M/WBE expenditures), Contractor
must provide an explanation for the discrepancy, and a recovery plan. Recovery plans should include a
proposed revised Projected Utilization Schedule if Contractor anticipates that actual utilization will not
meet projected utilization before the next quarterly report would be due. The CPO may require
Contractor to meet with the City to discuss and revise the recovery plan as the CPO deems appropriate.

1.1.4. Changes to Compliance Plan
Requests for approval of revisions to Contractor’s Compliance Plan must be accompanied by a revised
Projected Utilization Schedule consistent with the request.

Supplement to Standard Terms and Conditions: Business Diversity Program Reporting
1.2.1. Policy

Pursuant to Mayoral Executive Order 2021-2, contractors must submit annual reports regarding the
contractors’ efforts regarding utilization of MBE and WBE firms, and other historically underutilized firms.

1.2.2. Definitions

“Business Diversity Program” means a program or initiative of a business enterprise which encourages or
facilitates the use of minority-owned, women-owned, and other historically underutilized businesses as
contractors, consultants, suppliers, or service providers for that business.

“Certified Firms” means firms possessing certifications recognized by the City of Chicago pursuant to MCC
Chapter 2-92 or 49 CFR Parts 23 or 26. Specifically, MBEs, WBEs, BEPDs, VBEs, and DBEs.

1.2.3. Business Diversity Program Reports

Contractor must submit an annual report, in a form acceptable to the CPO, on July 1 of each year (or
other date designated by the CPO) containing information about the Contractor’s Business Diversity
Program, if information is available. However, for Contracts awarded June 1 through July 1, the due date
for the first annual report will be August 1, all subsequent reports will be due July 1. Information to be
provided will include:

e  Whether Contractor has a Business Diversity Program.



e Description of the Contractor’s Business Diversity Program, if any.

e Information on expenditure of goods and services from minority-owned firms and women-
owned firms during the prior calendar year, expressed in dollars and percentages, to the extent
information is available. For reports due in 2021, information on expenditures in both 2019 and
2020 should be provided if available.

e For each year after the first year, information on progress or changes in the program in the prior
year, if such information exists.

Reports shall be submitted to a City office or location anticipated to be identified by June 15, 2021.

1.2.4. Applicability
Contractor must submit the reports required by this Section 1.2 unless:

(A) Contractor is a Certified Firm; or

(B) The Contract is for professional consulting services of an individual who is either the majority owner
of the Contractor or is him- or herself the contracting party as a sole proprietor; or

(C) The aggregate award value of all City contracts awarded to Contractor between May 31 of the prior
year and May 31 of the current year is less than $100,000; or

(D) The CPO has otherwise notified the Contractor in writing that the requirement does not apply or that
an exception will be made as outlined in Mayoral Executive Order 2021-2.

However, Contractors not required to report may report voluntarily.



CITY OF CHICAGO - PROJECTED UTILIZATION REPORT

NOTE: THIS FORM IS NOT DUE AT TIME
OF BID/PROPOSAL SUBMISSION

Projection Year: Specification No. Contract No.

Prime Name: Contract Amount

Project Name:

Projected Expenditures

T f Fi Projected Al |
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Projected Participation per Quarter »» $ - S - $ o $ o
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VBE $ - |3 - |8 - 13 - 1 o




